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Intimate the faculty members regarding Examination Time table and paper 

setting via e-mail 15 days prior to the commencement of exams. 

Call for 2 sets of question papers (as per the format prescribed by the 

University) in a sealed envelope at least 8 days prior to the examination. 

Handover the said envelope to the examination coordinator. 
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Question paper coding is done by the examination committee and each 

paper is assigned a unique code. 

 Chief 

Conductor & 

Exam 

Coordinator 

End 

Photocopies of the same are taken as per the students allotted per block 

one hour prior to the examination. 


